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Checkout Items back into the workflow 
 

• To checkout an item you will have to go through the search feature. Click on the 

search icon. 

 

 
 

• Select ‘Product Catalog’ under the ‘search catalog’ option. 
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• Select the search attribute, there is a whole range of attributes you can select from. 

 

 
 

• To make the search easier you can also type in the field as shown. Here we are 

going to search for the VPN – Vendor Product Number. 
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• Choose the correct logical operator. Here we are choosing 'Begins with' but you can 

choose from a whole list of logical operators. 

 

 
 

• Type in the search parameter and then click on search. Here we are looking for 

products that have a VPN starting with the letter 'T'. 
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• Select the style that you want to checkout by clicking on the checkbox. 

 

 
 

• Click on the actions icon and then click on "Checkout to Item Enrichment Workflow". 
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• This will checkout the item back in to the Item Enrichment workflow. 

 

 
 

• To narrow down the search you can add more criteria. 
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• Here we are narrowing the search results by adding a criteria for product name. 

 

 
 

• To further narrow down the search we can add another search attribute which is 

Brand code. 
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• Enter all the required fields and then click on search. 

 

 

 
• Select the style that you want to checkout by clicking on the checkbox.  

What does the green and amber status mean? 

Refer to the cheat sheet when checking out items. 

 

 

  

https://supplier.davidjones.com/wp-content/uploads/2023/10/10.-What-does-the-green-and-amber-tick-indicate.pdf
https://supplier.davidjones.com/wp-content/uploads/2023/08/ITEM-Check-out-cheat-sheet-1.pdf


 

 

 

Building 2, 572 Swan Street, Burnley VIC 3121 

davidjones.com  

 

• Click on the actions icon and then click on "Checkout to Item Enrichment Workflow". 

 

 
 

 


